TORRANCE PUBLIC LIBRARY
Teacher Loan Library Card Procedures

The Torrance Public Library is pleased to offer educators the use of a “Teacher” Loan Library Card.  This card is designed to help educators keep materials borrowed for their classroom use separate from their personal library account.

Individuals employed as pre-school through high school teachers in public or private schools within the City of Torrance may obtain a Teacher Loan Library Card from the Torrance Public Library.  Schools that have a Torrance mailing address but are located in the Los Angeles City strip, or Los Angeles County strip, are not eligible for this program.

To qualify for a card, teachers must present a letter on their employer’s letterhead verifying their employment as a classroom teacher.  The card will be effective for one school year (September 1 through August 31 of the following year).
Parents/caregivers who homeschool their children and live within the City of Torrance may obtain one Teacher Library Card per family with proof of certification.
Teacher Loan Library Cards must be renewed each September.

This library card is to be used for classroom, educational, and professional materials only.  The same lending policies apply to this card as with other Torrance Library cards.

A maximum of 50 items may be checked out concurrently on this card.  
· BOOKS – due to high demand for curriculum support materials, there is a limit of two books on any given subject or by the same author.  Only one copy of a specific title may be checked out.  

· Most books, CDs and books-on-tape or CD may be checked out for three weeks and be renewed twice, unless there is a “hold” placed on that item.
· Selected books in high demand subjects (State Reports, California Missions, Holidays, etc.) have a 7-day limit and cannot be renewed.
· DVDs and videos may be checked out on this card.  A maximum of six DVDs or videos may be checked out concurrently.  Audiovisual materials check out for seven days and can be renewed twice, unless there is a “hold” placed on that item.
It is suggested that teachers keep a record of all books checked out using their card prior to distributing materials in the classroom.

Holders of the card will be held responsible for the return of all materials checked out using the Teacher Loan Library Card.  The standard fines for materials will be charged for any overdue materials:  Books and audio materials are 30¢ per day, DVDs and videos are $2.00 per day.
All materials loan policies, including fines and fees for damaged or lost materials, apply.
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